Law Society of Nunavut

P.O. Box 149, Iqaluit, NU, XO0A 0HO
Phone:(867) 979-2330 Fax:(867) 979-2333

Application for Reqular Membership into the Law Society of Nunavut

Thank you for your interest in our Law Society. Enclosed, please find all the
necessary forms and information needed to apply for a membership in the Law
Society of Nunavut:

1.

2.

NoOk~®

A copy of Rules 38, 39 & 81 of the Rules of the Society and 44 of the Legal
Profession Act

Application for Admission as a Member (Form D) [Please include an email
address in the contact information, if you have one]

Accountant’s Report (Form E)

Statutory Declaration, re.: Trust Funds (Form F)

Insurance Exemption Certificate and Undertaking

Authorization Document

List of Statutes, Authorities and Rules

Please note the following explanations and stipulations so that your application will
meet the requirements of the Legal Profession Act and the Rules of our Law Society
for applications made by individuals who have been previously called to the Bar of
another Province or Territory in Canada:

a)

Persons giving the letters of good character should state:

-which Law Society in Canada they belong to and that they are in good
standing in that Society;

-the capacity in which they know the applicant;

-how long they have known the applicant;

-why they are of the opinion that the applicant is of good character;

-a telephone number at which they can be reached, if necessary.

One of these letters of good character should not be from a partner or
associate.

b) The Certificate(s) of Standing should be in the form prescribed by each Law

Society of which you are a member and must not be dated earlier than
thirty days prior to our receiving your application in our office. Please
direct the Law Societies concerned to send these certificates directly to this



office. | suggest you have a copy sent to yourself, as well, as you will be
asked to address any issues of concern. If there is a change in your status
between the time we receive your Certificate(s) of Standing and your
Entitlement, you must inform this office.

c) EITHER the Accountant’s Report OR the Statutory Declaration as to trust
funds is required.

d) If you cannot pick EITHER 1 or 2, without any alteration, on the Insurance
Exemption Certificate and Undertaking, you may be required to enroll in our
Society’s insurance program. A current quotation of the premium cost will be
provided if necessary.

e) Applicable fees. Fees must be submitted in full with your
application before it will be processed.

Applicants should be aware that the Rules of the Law Society of Nunavut provide
that:

51. (1) In determining whether an applicant, under section 39, 40, 48
or 49, is of good character, the Executive is not bound by the letters
of character provided by the applicant but may make such inquiries
and hold such hearings as it deems necessary or desirable under the
circumstances.

Persons providing letters of good character should be prepared to be contacted
with respect to their letter, if the need arises. Further, in the event the Executive
receives information adverse to your character, you will be informed of the
information and given a reasonable opportunity to respond.



RULES OF THE LAW SOCIETY OF NUNAVUT

BAR ADMISSION EXAMINATIONS

38. The Society may establish such written and oral bar admission examinations as it
considers necessary.

REGULAR MEMBERS

39. (1) An applicant for admission under paragraph 18(1)(b) of the Act may apply for
membership as an active member or an inactive member and shall furnish to the
Secretary

a) an application in Form D;

b) two letters of good character from members in good standing of a provincial or
territorial law society or a comparable body of which the applicant is a member or from
judges of a provincial, territorial or superior court of the jurisdiction of the law society or
body of which the applicant is a member;

c) a certificate from each provincial or territorial law society or comparable body of which
the applicant is a member dated not earlier than 30 days prior to the presentation of
the application stating

i) that the applicant is in good standing,

i) the period of time during which the applicant has been listed as an active
member of the society or body,

i) whether disciplinary proceedings are pending against the applicant, and

iv) the nature and disposition of any disciplinary action that has been taken
against the applicant;

e) an Accountants Report in Form E or a Statutory Declaration in Form F or a statement
indicating that the applicant is joining a partnership that, or is becoming associated
with a member who has filed a Certificate of Accountant and Member in Form V;

f) payment of the insurance levy or, where the applicant is exempt under subsection
93(3), proof that the applicant is
)] covered by errors and omissions insurance referred to in paragraph
93(3)(a), or
i) exempt under paragraph 93(3)(b);

g) if applicable, payment of the assurance fund levy; and

h) payment of the application, admission and annual fees set out in Schedule A;
[amended, R-115-94]



2) Subject to subsection (3), an applicant shall pass such bar admission examinations as may
be established under section 38.

3) An applicant may petition the Executive to waive the requirement for the taking of any bar
admission examination.

Legal Profession Act
Part VI

ACCOUNTS, AUDITS AND FINANCIAL INSPECTIONS

Client’s funds
44. (1) Every member who holds or receives money on account of a client shall
maintain in a bank, treasury branch, trust company or credit union, an account
that shall be designated both in the books of the member and in the records of
the bank as a clients’ trust account.

Cheques
(2) Every cheque drawn on a clients’ trust account shall be clearly marked as
such.



BOOKS OF ACCOUNTS REQUIRED TO BE MAINTAINED

81. (1) Unless otherwise authorized by the Executive, a member shall maintain the books of
account described in sections 81.2 and 81.3 in order to record all money received and disbursed in
connection with the law practice. [amended, R-012-96; amended R-158-98]

81.1 (1) A member’s books of account must be maintained in
(a) legibly handwritten form, in ink or other duplicated or permanent form;
(b) printed form; or

(c) an electronic form that can readily be transferred to printed form on demand.
[amended, R-158-98]

(2) The transactions recorded in a member’s books of account must be in chronological order

and in a form that is easily traceable. [amended, R-158-98]

81.2 A member shall maintain at least the following trust books of account:
(a) atrust cash book or synoptic showing,
0] for all trust money received for each client, the date of receipt, the source of the

money and the identity of the client on whose behalf the trust money is received,
(i) for all money disbursed out of trust for each client, the cheque or voucher number,
the date of each disbursement, the name of each recipient and the identity of the

client on whose behalf the trust money is disbursed;
(b) atrust ledger showing separately for each client on whose behalf trust money has been
received, all such money received and disbursed and the unexpended balance;
(c) arecord

0] showing each transfer of money between clients’ trust ledgers,
(i) containing an explanation of the purpose for which each transfer is made, and
(iii) containing the member’s written approval of the transfer;

(d) monthly trust reconciliations required to be prepared under section 81.7, and any detailed
listings, documents, banking documents and vouchers prepared in support of the
reconciliations;

(e) file copies of all billings for fees charged or other billings made to clients, which copies

() show the dates such charges are made,
(i) identify the clients charged, and
(i) are filed in chronological, alphabetical or numerical order;

(f) copies of bank validated duplicate deposit slips for all deposits made;
(g) all supporting vouchers and documents including monthly bank statements, pass books,

cancelled cheques, bank vouchers and similar documents and invoices.
[amended, R-158-98]

81.3 (1) A member shall maintain, at a minimum, the following non-trust books of account:
€) a non-trust cash book or synoptic showing,
0] for all non-trust money received relating to the law practice, the date of
receipt and the source of the money, and

(i) for all non-trust money disbursed, the cheque or voucher number, the date

of each disbursement and the name of each recipient;

(b) an accounts receivable ledger or other suitable system to record, for each client,
the member/client position on all non-trust transaction with respect to which a bill

has been delivered or a disbursement made, and including

0] a record of all transfers from a trust account,
(i) any other receipts from or on behalf of the client, and
(iii) the balance, if any, owed by the client;
(c) file copies of all billings for fees charged or other billings made to clients, which
copies
0] show the dates such charges are made,
(i) identify the clients charged, and

(iii) are filed in chronological, alphabetical or numerical order;



81.4

81.5

81.6

81.7

(d) copies of bank validated duplicate deposit slips for all deposits made;
(e) all supporting vouchers and documents, including monthly bank statements, pass

books, cancelled cheques, bank vouchers and similar documents and invoices.
[amended, R-158-98]

(2) The information required to be recorded on the accounts receivable ledger referred to in
paragraph (1)(b) may be recorded on the trust ledger referred to in paragraph 81.2(b) if the

entries are clearly identified and are not combined with trust account information. [amended,
R-15-98]

(1) A member shall record each trust transaction promptly and, in any even, not more than
seven days after the transaction. [amended, R-158-98]

(2) A member shall record each non-trust transaction promptly and, in any event, not more 30
days after the transaction. [amended, R-158-98]

(1) A member shall add and balance each trust cash book at least monthly and, in any event,
not more than 21 days after the effective date of the trust reconciliation prepared pursuant to
section 81.7. [amended, R-158-98]

(2) A member shall add and balance each non-trust cash book at least monthly and, in any
event, not more than 30 days after the end of the month in which the transaction was required to be
recorded. [amended, R-158-98]

The books of account of a member must show current transactions for the six previous years as
determined by the member’s fiscal year end. [amended, R-158-98]

MONTHLY TRUST RECONCILIATION

(1) A member shall prepare a monthly trust reconciliation of the total of all unexpended
balances of trust money held for clients as they appear in the trust ledger, with the total of balances
held in the trust account or accounts, together with the reasons for any differences between the
totals and supported by the following:
(a) detailed monthly listing showing the unexpended balance of trust money held for each
client, and identifying each client for whom trust money is held;
(b) a detailed monthly bank reconciliation for each trust account held for more than one
client;
(c) alisting of balances of each separate trust account, identifying the client for whom
each account is held;
(d) alisting of balances of trust money received pursuant to paragraph 88(a)

[amended, R-158-98]

81.8

81.9

(2) The member shall retain the detailed listings described in paragraphs (1)(a) to (d) as
records supporting the monthly trust reconciliations. [amended, R-158-98]

3) The member shall prepare the monthly trust reconciliation required by subsection (1) not
more than 30 days after the effective date of the reconciliation. [amended, R-158-98]

Where there is a shortage in a client’s trust fund that is not rectified within five days after the
shortage has come to the member’s attention, the member shall, without delay, report the shortage
and the circumstances surrounding it to the Secretary in writing. [amended, R-158-98]

A member who discovers that he or she is or will be unable to deliver up when due any trust money
held by the member shall, without delay, report that fact and the reasons for it to the secretary in
writing. [amended, R-159-98]
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